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A Message from Superintendent Matt Robbins 
DCPS Families and Staff -  

As we prepare for the start of the 2020-2021 school year, I want to renew my commitment to communication with 

our students, parents, families and staff. This is more important than ever as we begin a school year in an 

environment that requires the support and cooperation of our entire community as we respond to the COVID-19 

pandemic. 

As we focus on our commitment to the health, safety and well-being of our students, families and staff, DCPS is 

working with health and education experts to make best use of resources, share information and advocate for 

regulatory flexibility, including state and federal waivers that will empower us in providing the best possible learning 

experiences and educational programs for our students – safely.  

The Daviess County Public Schools district has created this plan for reopening schools based on guidance from  

Dr. Steven Stack, Kentucky Public Health Commissioner; and Clay Horton, public health director at the Green River 

District Health Department. We are pleased to include in this document a letter of support from the GRDHD  

(page 15). We also considered the valuable feedback we received from staff and family surveys. Thank you to the 

more than 4,400 parents and guardians who took the time to share your thoughts, suggestions and concerns.  

This plan is designed to provide a roadmap for how our DCPS schools will resume teaching and learning for the 

2020-2021 school year. This document includes details about options that will be in place when school begins on 

Aug. 26, as well as information about how we would respond if the COVID-19 situation in Daviess County or 

Kentucky improves – or grows worse. We will remain in close communication with the public health experts 

mentioned above and follow their guidance as local and statewide trends are identified. We anticipate being able to 

evaluate trends two weeks after the start of school, and will continue to evaluate and respond appropriately to 

changing conditions as the year goes on.  

Please review this document carefully. See page 13 for information about an important Family Decision Form that 

will be sent to families on July 29 (due back to us by Aug. 3).  

I appreciate the support and cooperation of our DCPS families who made it possible for us to navigate the final 

months of the 2019-2020 school year with successful implementation of Non-Traditional Instruction. I want to thank 

the DCPS Board of Education, district and school administrators, and every member of our staff for truly 

exemplifying the DCPS “Kids First” spirit of service. Special thanks again to our public health leaders for their 

guidance and shared commitment to the health and safety of our community, and to school superintendents from 

across the region for their generous communication and sharing of ideas. 

Regardless of the challenges we may face now or in the future, please be assured that Daviess County Public Schools 

remains solidly committed to providing the BEST education for ALL the students entrusted to our care. 
 

Honored to serve as your Superintendent -  

 

Matt Robbins 

Superintendent, Daviess County Public Schools 

“Kids First!”  
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What Families and Staff Can Expect When Schools Reopen 
The Daviess County Public Schools district remains committed to providing meaningful learning experiences for ALL 

students. Quality instruction and commitment to equity are essential to the success of educational programs. Our 

district will make decisions based on available resources, needs of our local community and state policy - but always 

putting “Kids First” in every decision we make. 

 

Our goal in developing this plan has been to provide meaningful learning experiences to students in person as much 

as we can, as soon as we can … as safely as we can. The health and safety of our students, staff and families remains 

our top priority. The 2020-2021 school year will look different than previous years because of new health and safety 

measures developed in response to the current pandemic. Each school district across Kentucky is developing plans 

to reopen schools based on guidance from public health officials and state agencies. Those plans are designed to 

meet the needs of each district and may be updated as the COVID-19 situation evolves. 

 
At the heart of the DCPS district and our schools is our promise to provide challenging academic experiences for all 

students. Our dedicated staff are focused on working with each child to ensure meaningful learning in a supportive 

and safe environment. We understand the value of school and the nurturing environment of teaching and learning 

as they play an important role in a child's social and emotional growth and well-being. There are also many benefits 

associated with participation in extracurricular programs (arts, athletics and clubs), and we will do our best to make 

those opportunities available within health and safety guidelines. 

 

PLEASE REVIEW THE INFORMATION 

IN THIS DOCUMENT CAREFULLY.  

 

An important Family Decision Form will be sent to all DCPS families on July 29 - due to be 

returned to us by Monday, Aug. 3. That Form will ask parents/guardians to let us know 

whether their children will participate in In-Person Instruction as described in this 

document or Virtual Academy when school begins on Aug. 26.  
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Navigating Our Environment - Safely 
 

As you read this document and learn more about the options that are available for your family when the Daviess 

County Public Schools district resumes classes on Aug. 26, you will see that there are two basic choices that 

parents/guardians may select for their child(ren) as of the first day of school: In-Person Instruction and Virtual 

Academy. Detailed descriptions of both options are included in this document to help you make the choice that is 

right for your family. 

Within the In-Person Instruction option, it is important to note that there are three levels that can be implemented 

as the COVID-19 situation evolves in our community. These choices can be compared to a traffic signal that controls 

the flow of vehicles on a busy street - and keeps all drivers, passengers and pedestrians safe. 

RED means STOP. This level would be implemented in the event that COVID-19 cases in Daviess County or the 

surrounding region reached a level that requires us to STOP in-person instruction. This would move DCPS classes to a 

Non-Traditional Instruction model. During NTI, students receive instruction through a digital platform. They do not 

report to school for instruction. 

YELLOW means CAUTION. The situation requires us to change our regular routine - the traditional school experience 

with five days of in-person instruction. We may proceed, but with caution. This model would include an  

A-B Schedule, in which students attend in-person instruction on alternating days so that only about 40 percent of 

our students are in a school building on any given day.  

GREEN means GO. The Centers for Disease Control’s recommendation of 14 days of consistently declining COVID-14 

cases will determine when it is safe to resume in-person teaching and learning again five days a week. 

IMPORTANT INFORMATION: 

AT THIS TIME, THE DCPS DISTRICT IS IMPLEMENTING PROCEDURES UNDER CONDITIONS CLASSIFIED AS  

YELLOW - CAUTION. This is the A-B Schedule (with Virtual Academy also available as an option). 

DCPS remains in close communication with state and local public health experts, including Dr. Steven Stack, 

Kentucky Public Health Commissioner; and Clay Horton, public health director at the Green River District Health 

Department. Any changes in status from YELLOW to RED or GREEN will be based on their guidance and in 

response to changing conditions and identification of trends. We are committed to providing families with as 

much notice as possible if a change in status will be implemented. We anticipate being able to evaluate trends 

two weeks after the start of school, and will continue to evaluate and respond appropriately to changing 

conditions as the year goes on.  
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In-Person Instruction (A-B Schedule) - YELLOW STATUS  
DCPS is offering families the options of In-Person Instruction (A-B Schedule) and Virtual Academy experiences. Here 

are descriptions of both programs to help families determine the best options for their children.  

Note: A family may choose In-Person Instruction for one child, and Virtual Academy for another child, based on 

which option is best suited for each child. Children living in the same household who participate in In-Person 

Instruction will all be assigned to the same A-B Schedule. 

● In-Person Instruction (A-B Schedule) means children will attend school within guidelines described in this 

document, as well as any other requirements mandated by the Kentucky Department of Education and 

local/state/federal health officials. In-Person Instruction (A-B Schedule) will look very different from the 

traditional school day. 

● Students will be split into two groups (A or B). All students will alternate between In-Person Instruction, 

Digital Learning and Hybrid Learning on an alternating schedule as described below. Children residing in the 

same household will be assigned to the same schedule.  

● This schedule will look like this: 

○ Group A - Will attend In-Person classes at school on Monday and Tuesday,  

and participate in Hybrid Learning on Thursday and Friday. 

○ Group B - Will participate in Hybrid Learning on Monday and Tuesday, 

and attend In-Person classes at school on Thursday and Friday. 

○ Groups A and B - Will participate in Digital Learning on Wednesday.  

● Students will be required to complete Digital and Hybrid Learning classwork on time just as if they were 

attending in-person classes daily. Teachers will communicate expectations regarding turning in assignments. 

● Digital Learning - Students learn together online, participating in small groups, class meetings, assemblies 

and other school activities virtually. There may be some independent learning activities for digital days. 

● Hybrid Learning - Students independently engage in reading, writing and other learning activities. They may 

watch videos and complete lessons online. 

● Families who have questions or concerns about internet access/device accessibility/hardware issues with 

district-issued Chromebooks should email DCPS Computer Operations at tech.help@daviess.kyschools.us 

● DCPS student WiFi hotspots are located on the campuses of all DCPS schools and are available from 8 a.m. to 

8 p.m. Students may download assignments or otherwise access online resources at these locations.  

Orange signs have been posted on campuses to indicate hotspot areas or view the map here: 

http://dcps.org/wifi  
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In-Person Instruction (A-B Schedule) Calendar  

 
This is the calendar that will guide our first weeks of school for In-Person Instruction (A-B Schedule). 
 

In a regular week, students in Group A will attend school in person on Monday and Tuesday; engage in Digital 

Learning on Wednesday; and participate in Hybrid Learning on Thursday and Friday. Students in Group B will 

participate in Hybrid Learning on Monday and Tuesday; engage in Digital Learning on Wednesday; and attend school 

in person on Thursday and Friday. 
 

However, there are some adjustments made to accommodate the first week of school (three days of learning) and 

weeks with holidays or other days in which school is not in session (Labor Day, Election Day, Professional Days, etc.). 
 

The first week of the 2020-2021 school year will look like this (as illustrated above):  

Students in Group A will attend school in person on Wednesday, Aug. 26, and engage in Hybrid Learning on Thursday 

and Friday, Aug. 27-28. 

Students in Group B will participate in Hybrid Learning on Wednesday, Aug. 26, and attend school in person on 

Thursday and Friday, Aug. 27-28. 
 

Students who are enrolled in the Virtual Academy will receive online instruction every day school is in session.  
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Virtual Academy 
● Virtual Academy students will receive instruction online during a specified timeframe while remaining at 

home Monday through Friday.  

● Virtual Academy will be conducted by a teacher assigned at the 

district level. This teacher might not be a teacher at the child’s school. 

Across the district, we have teachers who will be unable to teach in person 

due to personal health and safety reasons. We will match the needs of 

students to qualified teachers who are available to teach virtually. Students 

attending different DCPS district schools may be assigned to the same 

teacher who is instructing Virtual Academy for that subject and grade level. 

● Virtual Academy is recommended if a student or a member of their 

household has a diagnosed health condition that makes In-Person 

Instruction a risk for the family. 

● Virtual Academy is not available for preschool students. The Virtual Academy is not recommended for 

students in grades K-2.  

● Virtual Academy focuses on the core subjects: Reading/language arts, math, science and social studies. 

There will be some electives for high school students.  

● Students will be required to complete Virtual Academy classwork on time just as if they were attending 

in-person classes daily. Teachers will communicate expectations regarding turning in assignments. 

● Families who have questions or concerns about internet access/device accessibility/hardware issues with 

district-issued Chromebooks should email DCPS Computer Operations at tech.help@daviess.kyschools.us 

● DCPS student WiFi hotspots are located on the campuses of all DCPS schools and are available from 8 a.m. to 

8 p.m. Students may download assignments or otherwise access online resources at these locations.  

Orange signs have been posted on campuses to indicate hotspot areas or view the map here: 

http://dcps.org/wifi  

 

How will parents choose an option for their children? 
● Parents/guardians will receive a Family Decision Form on July 29 

asking families to make a commitment for their child(ren) to enroll in Virtual 

Academy or In-Person Instruction (A-B Schedule) when DCPS classes begin on 

Aug. 26. Submit your Decision Form by Monday, Aug. 3. 

● A family may choose the option that is best for each child. For 

example, parents/guardians may determine that one child would do well with 

In-Person Instruction while a sibling might be better suited to Virtual 

Academy. (Note: All children living in the same household who participate in 

In-Person Instruction will be assigned to the same A-B schedule days.)  

● We encourage families to minimize transfers between In-Person and Virtual Academy as much as possible, 

but in the event of extenuating circumstances, parents/guardians may request a change from one program 

to another within the semester.  

● To ensure the most seamless and beneficial learning experiences for students, it is recommended that 

Virtual Academy students in grades K-8 may transition to In-Person Instruction at the end of each nine week 

grading period. Virtual Academy students in grades 9-12 may transition to In-Person Instruction at the end 

of the semester (mid-January.) 
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Here is what the school day will look like for DCPS students  

whose families select In-Person Instruction (A-B Schedule): 
 

 

Screening at Home 
● Families are required to take their children’s temperatures daily before going to school on days your child is 

scheduled to attend (A-B schedule). Anyone with a fever of 100.4 or higher should NOT go to school 

(including a bus stop). 

● Students and adults should screen themselves for respiratory symptoms, such as cough or shortness of 

breath, prior to the school day. Anyone experiencing these symptoms should NOT attend school. 
 

Arriving at School 
● Students who ride the bus (K-12) will be required to wear face coverings/masks at all times while on the bus. 

If a student does not have a mask when s/he boards the bus, one will be provided. 

● The bus driver/monitor will dispense hand sanitizer for each student 

boarding the bus. 

● Students will have an assigned seat. Siblings will be seated together. 

To the extent possible, students will be loaded from back to front when 

boarding. However, Kindergarten students will not be seated in the back 

section of the bus. 

● Preschool students ride a separate bus. Face coverings/masks are not 

required for preschoolers. 

● All K-12 students and all staff members are required to wear face coverings or masks upon entry to the 

school. If a student arrives without a mask, one will be provided. 

● All students and staff will have a morning temperature check at school. Car riders will be checked upon 

arrival. Bus riders will enter the building and go directly to their designated area.  Temperature checks will 

occur within thirty minutes of the start of school. Anyone with a temperature of 100.4 or higher will not be 

allowed to remain at school. 

● Parents and visitors will have limited access to the school building. Families are encouraged to communicate 

and conduct business by phone or email as much as possible. Visitors will work with a receptionist through 

the transaction window in our secured-entry vestibules. Access inside the building will be extremely limited.  

● During this time, we will not allow visitors to eat meals with children and we are suspending special events 

such as Grandparent Days etc. Our school volunteer program has also been suspended during this time. 

● Any visitors who require admission to the building will also be screened with temperature checks. 

● The school day has been extended by 15 minutes (added to the end of the school day) based on the 

alternative calendar that was adopted by the Daviess County Public Schools Board of Education on June 18, 

2020. Elementary schools will dismiss at 2:35 p.m.; middle and high schools will dismiss at 3:30 p.m. 
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General Safety Precautions Throughout the Day 

● Schools will follow disinfection procedures developed by the Green River District Health Department and 

state health officials for school campuses. This includes buses, classrooms, workspaces, and outdoor spaces.  

● Face coverings/masks are to be worn by all staff members as well as students in grades K-12 unless social 

distancing can occur. When students are at desks in the classroom, with distancing between seats, masks 

may be removed. When students are moving throughout the classroom or building, such as walking through 

hallways and other shared school spaces, masks must be worn. 

● Face coverings/masks do not need to be worn outside if physical distancing is utilized. 

● Classrooms will be arranged to increase seating space between students in an attempt to achieve maximum 

physical distancing. Students will all face the same direction. Teacher movement among the students will be 

minimized to the extent possible. 

● Hallway traffic and movement throughout the building will be minimized. Use of staggered schedules and 

one-way traffic design will be considered by schools as necessary. 

● Special programs such as art, music and physical education classes will be modified to ensure compliance 

with health and safety protocols. 

● Students and staff will be encouraged to wash/clean their hands regularly, including immediately 

before/after eating. Hand sanitizer dispensers will be placed in all classrooms and strategically placed 

throughout the school building in high traffic areas. 

● Schools will limit sharing of supplies between students and will disinfect items between uses if sharing is 

unavoidable. 

● Gloves are not recommended for students or staff except for staff members involved with cleaning, first aid, 

food service, and special services as may be required. 

● There will be no large gatherings such as assemblies etc. 

● Isolation areas will be identified for students who are not feeling well to minimize contact with others until 

they are able to go home. 

● Field trips are suspended until further notice. 

● Lunch and breakfast procedures are described on page 11 of this document. 
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Here is what the school day will look like for DCPS students  

whose families select Virtual Academy: 
● Students will follow the same calendar as the traditional in-person learning.  

● Virtual Academy students will have a set of hours during the day they will need to attend online for 

participation in virtual classes. 

● All assignments will be submitted electronically. There will be no paper packets provided for students to 

submit their work. 

● Assignments will be due on a daily basis. Students are not given assignments to complete over the course of 

the week at their convenience. 

● Some instruction may be computer-based. Students may watch videos to learn new concepts and review 

content. 

● Teacher interaction will be remote. The teacher will interact with the student via the Internet, through 

online video conferencing and email.  

● Families who have questions or concerns about internet access/device accessibility/hardware issues with 

district-issued Chromebooks should email DCPS Computer Operations at tech.help@daviess.kyschools.us 

● DCPS student WiFi hotspots are located on the campuses of all DCPS schools and are available from 8 a.m. to 

8 p.m. Students may download assignments or otherwise access online resources at these locations.  

Orange signs have been posted on campuses to indicate hotspot areas or view the map here: 

http://dcps.org/wifi  
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What If Conditions Change? 
DCPS will begin the 2020-21 school year offering In-Person Instruction (A-B schedule) - YELLOW status - with Virtual 

Academy options also available. 

If local COVID-19 conditions worsen and DCPS has to discontinue in-person instruction, we will migrate all students 

to the Non-Traditional Instruction - Digital model - RED status. 

If local COVID-19 conditions improve, DCPS will consider moving to the 5-Day In School Option - GREEN status. 

Thus, our In-Person model will follow a three-level continuum based on local health conditions ranging from  

5-Day In-Person instruction (GREEN); an A/B Schedule Hybrid Model (YELLOW); or Non-Traditional Instruction/Digital 

Learning (RED). 

 

 

Sports and Extracurricular Activities 
● The Daviess County Public Schools district will follow the recommendations and permissions provided by the 

Kentucky High School Athletics Association (KHSAA).  

● Coaches will communicate with student-athletes about guidelines for resuming athletic activities. 

● Fine Arts activities will follow recommendations and permissions provided by the Kentucky Music Educators 

Association (KMEA) in coordination with the Green River District Health Department. 

● Clubs and other groups may be allowed to meet within the same health and safety guidelines that are in 

place for classrooms. 

● Students whose families choose the Virtual Option who wish to participate in sports and extracurricular 

activities will undergo a school and district review process. 

 

 

Social/Emotional Support and Services  
● The Daviess County Public Schools district and our school staff members are committed 

to supporting students’ social and emotional wellness, especially during this challenging time.  

We are continuing to provide services and resources to ensure our students’ transition back to 

school is as smooth as possible. Supports may include social/emotional learning, building 

relationships, community building activities and increased access to mental health services.  

● We will work closely with families regarding awareness of how students are feeling and 

assess their individual needs to provide the support they need during this transition. 

● Staff should reach out to the DCPS Human Resources Department if help is needed beyond their work 

setting.  

 

 

 

10 



 

Meals  
Regardless of what schedule a student is on, DCPS will continue to provide nutritious meals for our students. 

● For students participating in In-Person Instruction (A-B Schedule), breakfast and lunch will be served at 

school on days they are present in the classroom. Meals will be served in smaller group settings. Elementary 

students will be served Breakfast in the Classroom at no charge. Middle and high school students will be 

served “Grab and Go” breakfasts. Additional lunch shifts may be scheduled to reduce the number of 

students in the cafeteria along with consideration of other large spaces available; some schools may choose 

to serve lunch in the classroom. Individually plated or pre-packaged meals may be served, with no 

“self-serve” options. 

● For students who are participating in Virtual Academy AND for the days students who are enrolled in 

In-Person Instruction (A-B Schedule) are not present in the classroom, breakfast and lunch will be available 

for pick-up at all DCPS schools on Monday, Wednesday and Friday. Serving times will be communicated to 

families well in advance.  

 

 

What Happens in the Event of a Positive COVID-19 Test? 
In the event that a positive case is identified in our district, we will immediately take steps outlined by the Kentucky 

Department of Education and the Green River District Health Department to prevent or minimize the spread of the 

virus to the remainder of our population. 

 

A positive case does not necessarily mean that schools will close as a result. We will continue cleaning and sanitation 

protocols and consult with healthcare professionals to determine the need for additional measures. However, any 

student or staff member who tests positive for the virus should be prepared for the following: 

● Mandatory self-isolation for a period of time determined by healthcare professionals  

(up to 14 days, possibly longer). 

○ Flexible student attendance policy will be in place to allow for digital/hybrid learning to continue 

and to allow staff members to continue to work during isolation. 

● Consult with a doctor to ensure appropriate treatment and care. 

● Return to school will be permitted after producing a negative COVID-19 follow-up test. 

 

In the event of a positive test, DCPS will notify school personnel and families of the potential exposure and share 

guidance from the local health department about any additional steps that need to be taken.  Additionally, the 

school district will work with a third-party contact tracing organization that will handle investigations and 

communications of others who may have been exposed/affected.  

 

NOTE: The Green River District Health Department has shared recommendations for Return To School policies and a 

letter of support for our DCPS return-to-school plan. That information is included on pages 15-17  of this document. 

It is important to note that this information is subject to change based on updated guidance from the Centers for 

Disease Control and GRDHD.  
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Helping Your Child Make the Transition to School 
“Back to school” often brings with it feelings of anxiety for both children and parents 

… and those feelings are escalated this year as we return to school in this challenging 

time. Here are some suggestions for ways schools and homes can work together to 

help children navigate this experience as successfully as possible. 

 

School Will Be Different 

Whether your family selects the In-Person Instruction (A-B Schedule) or Virtual 

Academy option for your child, the school day will look different as we return to 

classes on Aug. 26. Please review information in this document with your child so s/he 

knows what to expect. Some of these changes may include eating breakfast/lunch in 

the classroom; modified experiences in classes such as physical education, art and 

music, as well as extracurricular activities; an increased emphasis on handwashing, 

sanitizing and other areas of personal and group hygiene; physical distancing in the classroom; postponement of 

large gatherings such as assemblies and dances; and of course, masks and face coverings. Be sure your child 

understands that whether s/he participates in In-Person Instruction or Virtual Academy, we continue to have high 

expectations for their effort.  

 

 

Masks 

At this time, the wearing of masks or face coverings is required by the state of Kentucky for students in first grade 

and above while riding the school bus. Because Kindergarten students are on the same buses as students in grades 

1-12, DCPS requires face coverings for those students as well. Preschool students ride a separate bus and are not 

required to wear masks. Masks must also be worn in school anytime social distancing cannot be maintained (grades 

K-12). You can help by allowing your child to pick out a mask in a favorite color or a design they like. Encourage your 

child to practice wearing the mask at home, gradually increasing the time the mask is worn up to an hour or more. 

Additional suggestions are featured in a graphic on page 18 of this document. Masks have been proven to reduce 

the spread of the COVID-19 virus through person-to-person transmission. Please encourage your child to have a 

positive attitude about this requirement. Face shields may be worn in addition to a mask, but not instead of a mask. 
 

Masks are required unless there is an exemption specified in the student’s individual health care plan or 504 Plan. 

 

Discipline 

If there are two documented incidents of defiant non-compliance to wear masks, the student will be transferred to 

the Virtual Academy. 

Any student who intentionally demonstrates disregard for the health and safety of others (intentionally coughing, 

sneezing, spitting, etc. on others) will be transferred to the Virtual Academy. 
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Safety 

There are many concerns about the resumption of the school year in the midst of the coronavirus pandemic, but this 

is one step we can take to resume familiar routines for children. Reopening schools also allows many parents to 

return to work, knowing their child is in the care of dedicated teachers and staff members. We take this 

responsibility very seriously, and we promise our families that we have been, are, and will continue to do everything 

we can to protect the health, safety and well-being of the students entrusted to our care. Encourage your child to 

share his/her worries and fears. If you need help responding to these concerns, or need information to help you 

answer your child’s questions, contact your family health care provider or school nurse.  

 

 

If You Need Help 

If your family has specific concerns or needs, including those involving emotional or 

mental health, please reach out to the Family Resource/Youth Service Center or 

Student Assistance Coordinator at your school. We are here to support and serve 

your family. We can help put you in touch with community resources and agencies 

who can provide further assistance. 

 

 

 

How Were These Plans Developed? 
The plans outlined in this document were developed by Daviess County Public Schools Reopening Task Force in 

cooperation with local, state and federal health agencies and guidance from the Kentucky Department of Education. 

We extend special thanks to parents/guardians who submitted valuable feedback through a survey that was sent to 

our families in July; all of your comments were read and given careful consideration, guiding our work as these plans 

were created. We want to remind our community that all plans are subject to change as public health guidelines are 

updated, and we will continue to keep you informed if that happens.  

 

Parents/guardians are encouraged to review the information in this document carefully. Share this information with 

your children so they will know what to expect when school begins. Keep your contact information (email, phone, 

address) updated in the Infinite Campus Parent Portal so you will receive updates from the DCPS district and your 

child’s school.  

 

WHAT’S NEXT? 
Please watch for an important Family Decision Form that will be sent 

to DCPS parents/guardians on July 29. This form will ask you to let us 

know whether your child will participate in In-Person Instruction (A-B 

Schedule) or Virtual Academy when school begins on Aug. 26. We 

need your response so we can ensure adequate resources are in place 

and we are prepared for success in both programs starting on the first 

day of classes. Our goal is to ensure that every child has a successful 

year of academic growth in 2020-21. Please submit this Decision Form by Monday, Aug. 3. 
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Additional Resources 
Below are links to additional resources that are available to families to prepare for the return to school for the 

2020-21 school year. The Kentucky Department of Education resources were included as part of our planning 

process. 

KDE Guidelines for Returning to School - https://bit.ly/3dFwhX7  

KDE Guidelines for Transportation - https://bit.ly/2VrCPSE  

KDE Guidelines for Meal Service - https://bit.ly/3idGoFV  

KDE Guidelines for Logistics - https://bit.ly/2YILWAF  

 

 

 

 

 

 

 

For More Information 
If you still have questions or concerns after reviewing the information 

in this document, let us know. Write to us at contact@dcps.org  

or call the DCPS Central Office at 270-852-7000.  

We are here for you. 

 

You may also contact your school principal - 

email formula: firstname.lastname@daviess.kyschools.us  
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GRDHD draft recommendations for return to 

school policies 
As of 7-20-2020 – Subject to change per guidance from CDC and GRDHD 

Clay Horton, GRDHD Public Health Director 

  

Exclusion Criteria for students and employees (per KDE guidance): 

Students and staff should stay home or be sent home if any of the following occur: 

● Temperature of 100.4 F or greater 

● Cough 

● GI (vomiting/diarrhea) 

● New rash 

● Contact with COVID-19 case during a 48 hour period before onset of symptoms unit meeting criteria for 

discontinuing home isolation or quarantine. 

*KDE guidance stipulates a return to school policy that requires clearance documentation from the local 

health department or the student/employee’s health care provider. 

 Return to School Criteria: 

1.     Students/employees in isolation with symptomatic, laboratory-confirmed COVID-19 or symptomatic, clinically 

suspected COVID-19 should be excluded from school and/or remain in isolation until all the following criteria are 

met: 

● At least 3 days (72 hours) have passed since recovery defined as resolution of fever without the use of 

fever-reducing medications; and 

● Improvement in respiratory and other symptoms (e.g., cough, shortness of breath, diarrhea); and, 

● At least 10 days have passed since symptoms first appeared. 

● Additionally, upon returning to school, it is an expectation that a surgical face mask will be worn for 

universal source control in the school setting (see below). 

  
2.                  Students/employees with laboratory-confirmed COVID-19 who have not had any symptoms should be 

excluded from work until 10 days have passed since the date of their first positive COVID-19 diagnostic test, 

assuming they have not subsequently developed symptoms since their positive test. It is an expectation that a 

surgical face mask will be worn at work for universal source control in the school setting (see below). 
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3.                  Students/employees that have had close and prolonged contact (within 6 feet for 15 minutes or longer) 

with COVID-19 case during a 48 hour period before onset of symptoms shall be quarantined at home and be 

excluded from school for 14 days after the date of last contact.  Individuals in quarantine should self-monitor for 

signs and symptoms of illness.  If symptoms occur, they should consult their healthcare provider or follow return to 

school criteria described in paragraph 1. 

  

4.                  Students/Employees excluded from school based on KDE screening criteria should be referred to a health 

care provider or seek testing for COVID-19. Return to school may be allowed based on clearance documentation of 

the health care provider.  A student/employee sent home with COVID-19 symptoms who has a negative COVID-19 

test or the symptoms have subsided may return to school once they are fever-free (without fever reducing 

medication) for 72 hours and have no other COVID-19 related symptoms. 

  

Return to School Practices and Restrictions 

After returning to school, employees/students should: 

● Wear a surgical facemask for source control at all times until all symptoms are completely resolved or until 

14 days after illness onset, whichever is longer. A surgical facemask instead of a cloth face covering should 

be used by these employees for source control during this time period both at work and in public. After this 

time period and for the duration of this pandemic, students/employees should revert to the universal source 

control policy at their facility while at school and KDPH guidance for the general public when in other 

settings. 

 

●  Self-monitor for signs and symptoms of illness and seek re-evaluation from occupational health if fever 

and/or respiratory symptoms recur or worsen. 
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Daviess County Public Schools:  Staff Information 

OVERVIEW 

The Daviess County Public Schools workforce is large and diverse, delivering direct and indirect support service to 
critical elements of education. During planning and implementation of workforce Human Resources management 
initiatives, attention will be given to two primary needs: 1.) delivering all services related to education and 
operations 2.) supporting our staff with their  health needs related to their work, safety, and personal health to the 
extent possible. Each model of educational delivery; in-person teaching and virtual/online teaching, will pose 
challenges for all staff, and the workforce management plan and implementation will follow the structures below. 

 

DCPS Personnel Work Schedules  

Daviess County Public Schools will provide flexibility for all personnel in balance with their health needs and the 
needs of delivering education to each of our students. This flexibility will look different in a full-time schedule for 
in-person or virtual  environments. With school-level planning of schedules at the center, Human Resources will 
support the needs of the schools and staff by creating flexibility for school-specific schedules and staffing when 
needed and appropriate. 

In addition, the district will be prepared, if necessary, to transition from an in-person to a virtual environment or a 
hybrid model depending on public health conditions. Through all, our commitment to our staff, families, and 
students will be the center of our decision-making.  All state and federal guidelines and laws will be followed in our 
decision-making and we will ensure all staff understand the expectations of the new and potentially changing work 
environment.  
 
Teaching assignments are being determined and virtual teaching processes are being designed.  These important 
procedures will be communicated as early as possible for full understanding and use by school administration and 
educators in their own decision-making.  Teachers, currently assigned to a school location,  will have the 
opportunity to ‘apply’ for teaching in the virtual setting.  Based on the final number of students pursuing the virtual 
learning option, teachers may be reassigned from their home school to the virtual setting.  
 
In addition, the district will monitor any adjustments or EPSB certification waivers to content certification 
requirements and apply any flexibility as appropriate to student learning environments.  School content teaching 
assignments will be determined by the needs of students participating in the in-person and virtual model for 
instruction delivery.  In an effort to meet the needs of students, teachers and/or staff may be assigned in content 
areas that deviate from the traditional assignment.  Staff may be reassigned to schools based on student numbers. 
 
In the event of a change in the school or district instruction model, necessary shifts will be made quickly and 
thoughtfully to minimize the disruption to the education of our students.  All staff must be flexible to change in the 
event needs arise across the district and adjustments in staffing or duties must be made.  Staff times to report to 
work may be altered to meet the health and safety needs of students. 
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Staff Assignments and Leaves 

The District will provide staff considerations to meet the needs of students. Specifically, we will place licensed 
educators (educators and employees that hold a teaching license but are not currently in a classroom) into 
independent classroom teaching or classroom support positions, if needed. Properly qualified licensed/certified 
staff can be used to deliver content in order to keep teacher-to-student ratios safe and as optimal as possible in the 
in-person and virtual  learning environments. 

A leave of absence option is available in compliance with federal FMLA (Family Medical Leave Act) and the Families 
First Coronavirus Response Act (FFCRA). 

As staffing plans develop based on data from student attendance choices and educator health needs (such as 
health conditions, isolation requirements), the District will develop staffing assignments to meet the needs of staff, 
when reasonably possible. Virtual teaching opportunities will be offered as a teaching option through an 
application/selection process.  Educators with the proper certification will be eligible for consideration.  This 
information will be used at the district level to build virtual learning classrooms and at the school level to build and 
manage school schedules and staff assignments. 

All  leaves allowed by DCPS District policies, such as sick, personal and emergency days, will be available, 
communicated, and honored within the district policy guidelines. Human Resources staff is available to support 
administrators and staff  with questions regarding absences and leaves. 

 

Operations and Administration Staffing Flexibility and Leaves 

Administrators will maintain flexibility in their own work to support staff, as needed, with the goal of building 
networks of support for staff, families, and students. The District will consider the use of additional administrators 
and lead educators to support schools and learning in different ways based on the critical timing of essential tasks 
and maintaining continuity of instruction. 

In the event of a full district shutdown, maintaining full employment for staff is an important goal for the District. 
Daviess County Public Schools will provide work opportunities that will fulfill the needs of the District and provide 
support to students and families.  This means performing functions outside of a primary job such as a bus driver 
assisting with on-campus activities such as meal delivery or minor maintenance, or, a paraprofessional assisting with 
food service or other necessary tasks. Staff will only be asked to perform tasks for which they are able and generally 
qualified to complete.   Staff will be provided with proper training and PPE (personal protective equipment)  to 
ensure tasks can be completed safely.  

All staff positions will be reviewed on a case-by-case basis with Human Resources and administrators to identify 
the work requirements in the event schools are completely shut down due to illness or government directive. 
Equity will be a factor in  determining onsite versus offsite work arrangements, as is the health and safety of staff 
as a whole.  In the event of a full district shut down, staff not assigned for virtual work will be expected to work at 
an assigned district location. 

All legally required leaves, and leaves available through the district policies and Federal/State guidelines, will be 
available, communicated, and honored. Human Resources staff is available to support the DCPS staff with 
questions regarding absences and leaves.  
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Staff Safety, Choices, and Leave of Absence 

As noted in Staff Assignments and Leaves: 

Flexibility will be considered within all groups of employees, and the District will make every reasonable effort to 
meet the requests and needs of staff through schedule flexibility, work location flexibility, or leaves of absence. 

All  leaves allowed by DCPS District policies, such as sick, personal and emergency days, will be available, 
communicated, and honored within the district policy guidelines.  Medical documentation and return to work 
release statements may be requested when sick or emergency time is used by an employee in circumstances 
related to COVID-19. 

Personal Days (DCPS Policy #03.1231/#03.2231) 

● Full‑time certified and classified employees shall be entitled to two (2) days of personal leave with pay each 
school year. 
● The Superintendent or designee (school administrator) must approve the leave date, but no reasons shall be 
required for the leave. 
● Approval shall be contingent upon the availability of qualified substitute employees. Those employees 
making the earliest application shall be given preference. 
● No more than ten percent (10%) of the school's certified employees shall take personal leave on a given day 
unless otherwise approved by the Superintendent or Superintendent's designee. 
● Unless otherwise approved by the Superintendent or the Superintendent's designee, personal leave shall 
not be taken on a professional development day; on the day before or after a holiday, vacation, or professional 
development day; or on the first or last day of the school year. 

Sick Days (DCPS Policy #03.1232/#03.2232) 

● Teachers or other certified employees who work nine and one‑quarter (9 1/4) months shall be entitled to 
ten (10) days of sick leave with pay each school year. 
● Certified and Classified employees who work eleven (11) or twelve (12) months shall be entitled to eleven 
(11) or twelve (12) days, respectively, with pay each school year. 
● Sickness shall mean personal illness, including illness or temporary disabilities arising from pregnancy. 
● Sick leave can also be taken for illness in the immediate family or for the purpose of mourning a member of 
the employee’s immediate family. Immediate family shall mean the employee's spouse, children (including 
stepchildren and foster children), daughter-in-law, son-in-law, brothers and sisters, parents, spouse's parents, 
grandchildren, grandparents, and spouse's grandparents without reference to the location or residence of said 
relative and any other blood relative who resides in the employee's home. 
● Upon return to work a certified employee claiming sick leave must file a personal affidavit or a certificate of 
a physician stating that the employee was ill or that the employee was absent for the purpose of attending to a 
member of the immediate family who was ill. 
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Emergency Days (DCPS Policy #03.1236/#03.2236) 

Full‑time certified and classified employees shall be entitled to three (3) days of emergency leave with pay each 
school year. 

Emergency leave shall be granted for the following reasons: 

Bereavement 
Death or illness of the following relatives: spouse, children (including stepchildren), parents, spouse’s parents, 
grandparents, grandchildren, spouse’s grandparents, brother, sister, spouse’s brother, and spouse’s sister, or any 
other blood relative who resides in the employee’s home. 

Disasters 
Personal disasters of the magnitude of tornadoes, fires, flood, traffic accidents not involving injury, and accidents 
resulting in damage or destruction of the employee’s property or property of the employee’s family. 

Court/Legal 
Appearances as a witness or to produce documents when the employee's presence is required by subpoena or 
citation. This is not to include appearances in actions in which the employee is a party and the subpoena is obtained 
by or on behalf of the employee. This also does not include jury duty.  

Financial or Other Matters 
Personal legal or financial matters, including but not limited to, settling of estates due to death in the family, closing 
of real estate transactions, filing papers or appearing in court for dissolution of marriage or custody of children. 

Emergency leave shall be requested through the Superintendent or designee who will determine if the leave 
requested meets the Board's criteria. 

(The Emergency COVID-19 process that was used in Spring 2020 will NOT be in effect in the 2020-2021 school year. 
DCPS will address COVID needs under the Families First Coronavirus  Response Act.) 

 

FMLA (Family Medical Leave Act) (DCPS Policy #03.12322/#22322) 

In compliance with the Family and Medical Leave Act of 1993 and under procedures developed by the 
Superintendent, leave shall be granted to eligible employees for the following reasons: 

1. For the birth and care of an employee’s newborn child or for placement of a child with the employee for adoption 
or foster care; 

2. To care for the employee's spouse, child, or parent who has a serious health condition, as defined by federal law; 

3. For an employee's own serious health condition, as defined by federal law, that makes the employee unable to 
perform the employee's job; 

4.   To address a qualifying exigency (need) defined by federal regulation arising out of the covered active duty or call 
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to active duty involving deployment to a foreign country of the employee’s spouse, son, daughter, or parent who 
serves in a reserve component or as an active or retired member of the Regular Armed Forces or Reserve in support 
of a contingency operation; and 

5.   To care for a covered service member (spouse, son, daughter, parent or next of kin) who has incurred or 
aggravated a serious injury or illness in the line of duty while on active duty in the Armed Forces that has rendered 
or may render the family member medically unfit to perform his/her duties or to care for a covered veteran with a 
serious injury or illness as defined by federal regulations. 

Employees should contact Courtney Payne or Debbie Foreman in the Human Resources Department for 
requirements and forms pertaining to FMLA.  An employee’s own available sick/personal/emergency days may be 
used during the 12 weeks of FMLA. 

 

Extended Disability Leave (DCPS Policy #03.1234/#03.2234) 

This policy shall be applied in a manner consistent with policy #03.113/#03.213 and the Americans with Disabilities 
Act (ADA), when those provisions are applicable. 

Length of Leave:  Certified and classified employees who anticipate an extended period of disability shall be granted 
by the Board, upon written request, leave without pay not to exceed the remainder of the school year. Thereafter, 
leave may be extended by the Board in increments of no more than one (1) year. 

Notification of Return:  An employee who has been granted an Extended Disability Leave shall notify the 
Superintendent in writing of their intent to return to the school system on or before the date prescribed in Policy 
#03.123/#03.223. Employees who fail to notify the Superintendent of their return by the date prescribed in Policy 
#03.123/#03.223 cannot be guaranteed employment for the following school year. 

 

Verification:  The Superintendent may require the employee to secure a licensed physician's verification of disability. 

Request for Medical Information:  Per KRS 161.770, the Board may only request medical information necessary to 
decide whether to grant a leave of absence; shall not request or retain unnecessary medical information; and shall 
not disclose any medical information received, except as permitted by state and federal law. 

Placement Upon Return:  Employees taking disability leave will be entitled on return to a comparable position for 
which they are qualified. Placement in the same position or the same school cannot be guaranteed. 

An employee’s own available sick/personal/emergency days cannot be used during a Board approved Extended 
Disability Leave. 

 
 
 
Families First Coronavirus Response Act:  Employee Paid Leave Information 
 
Purpose 
To comply with the Families First Coronavirus Response Act (FFCRA) and to assist employees affected by the 
COVID-19 outbreak with job-protected leave and pay, where applicable. This policy will be in effect from April 1, 
2020, until December 31, 2020. The existing Daviess County Public Schools policy for FMLA leave still applies to all 
other FMLA-qualifying reasons for leave outside of this policy. 
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Employee Eligibility 
All current employees (certified and classified) who have been employed with Daviess County Public Schools for at 
least 30 days and are actively scheduled for work are eligible for leave under this policy. 
 
Employees laid off or otherwise terminated on or after March 1, 2020, who are rehired on or before December 31, 
2020, are eligible for leave upon reinstatement if they had previously been employed with Daviess County Public 
Schools for 30 or more of the 60 calendar days prior to their layoff or termination.  
 

 
 
Qualify Reasons for Leave (FEDERAL GUIDELINES)  

1. The employee is subject to a federal, state or local quarantine or isolation order related to COVID–19. 
2. The employee has been advised by a health care provider to self-quarantine due to concerns related to 

COVID–19. 
3. The employee is experiencing symptoms of COVID–19 and seeking a medical diagnosis. 
4. The employee is caring for an individual who is subject to either number 1 or 2 above.  
5. The employee is caring for his or her child if the school or place of care of the child has been closed, or the 

child care provider of such child is unavailable, due to COVID–19 precautions. 
6. The employee is experiencing any other substantially similar condition specified by the secretary of health 

and human services in consultation with the secretary of the treasury and the secretary of labor. 

“Child” means a biological, adopted or foster child, a stepchild, a legal ward, or a child of a person standing in loco 
parentis, who is: 

● Under 18 years of age. 
● 18 or older and incapable of self-care because of a mental or physical disability. 

 
“Individual” means an immediate family member, roommate or similar person with whom the employee has a 
relationship that creates an expectation that the employee would care for the person if he or she self-quarantined 
or was quarantined. Additionally, the individual being cared for must: a) be subject to a federal, state or local 
quarantine or isolation order as described above; or b) have been advised by a health care provider to 
self-quarantine based on a belief that he or she has COVID-19, may have COVID-19 or is particularly vulnerable to 
COVID-19.  
 
“Child Care Provider” means a provider who receives compensation for providing child care services on a regular 
basis including: 
● A center-based child care provider 
● A group home child care provider 
● A family child care provider (one individual who provides child care services for fewer than 24 hours per day, 
as the sole caregiver, and in a private residence) 
● Other licensed provider of childcare services for compensation 
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● A childcare provider that is 18 years of age or older who provides child care services to children who are 
either the grandchild, great grandchild, sibling (if such provider lives in a separate residence), niece or nephew of suc 
provider, at the direction of the parent. 
 
Furloughed employees are not eligible as there is no work available from which to take leave.  
 
 

Federal Emergency Paid Sick Leave 
For reasons 1-3 listed above, 2 weeks/10 days of pay will be provided by the District at the employee’s full rate of 
pay.  
For reasons 4-6 listed above, 2 weeks/10 days of pay will be provided by the District at two-thirds (⅔) the employee’s 
rate of pay. 

 
Federal Emergency Paid Sick leave is in addition to the accruals already provided by the District and may be used 
prior to utilizing District provided sick leave. Employees who need to utilize these days must contact Courtney Payne 
or Dr. Amy M. Shutt in the DCPS Human Resources department for approval. Documentation to support the leave 
may be requested and must be provided. 
 
District Provided Sick Leave 
The District provides all eligible full-time employees with 10 days paid sick leave, 2 personal days, and 3 emergency 
days (employee allocated days for 2020-2021)-plus the employee’s accumulated sick days from previous years will 
be available to use for qualifying reasons within policy. Eligible part-time employees are entitled to the number of 
hours worked, on average, over a two-week period.  

 
In the event the district is forced into a complete shutdown due to COVID-19 circumstances, the need for absences 
will be reevaluated and additional information will be shared with all staff. 

 
FMLA Leave Expansion and Emergency Paid Sick Leave Policy (FEDERAL COVID GUIDELINES) 

For reason #5 (The employee is caring for his or her child if the school or place of care of the child has been closed, 
or the child care provider of such child is unavailable, due to COVID–19 precautions) up to an additional 10 weeks of 
paid expanded family and medical leave at two-thirds of employee’s regular rate of pay where an employee, who 
has been employed for at least 30 calendar days, is unable to work due to a bona fide need for leave to care for a 
child whose school or child care provider is closed or unavailable for reasons related to COVID-19. 
 

Substitutes 

The district anticipates a need for substitute teachers as long-term assignments (non-contract), and daily 
assignments. These will likely occur both for the in-person and virtual /online instruction models.  The District will 
provide appropriate training based on assignment for in-person and virtual instruction models.  

Every school should be prepared to fulfill absent needs within their own school; without the support of substitute 
teachers.  Any certified educator in the building (instructional coaches, interventionists, school counselors, 
behavior coaches, etc.)  can act as a substitute to provide instruction for a classroom when a substitute cannot be 
provided by the district due to lack of substitute availability. 

Each of the traditional high schools maintain one full-time substitute on staff.  The district will execute a plan to 
hire a set number of substitute teachers to work on the A-B Schedule of students, which will guarantee a specified 
number of substitutes are available on the days students are receiving in-person instruction.  These substitutes will 
continue for the appropriate period of time as needed. 

Substitute teachers will also be hired as needed to meet the need of students in need of home/hospital instruction. 
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Staff Safety, Reporting, and Problem Solving 

The District is dedicated to protecting the safety of our staff and will appropriately address any requests or 
concerns made by staff regarding work conditions and safety. The District does not discuss personnel matters with 
other employees, but will address safety concerns. Every layer of the management/leadership team shares this 
dedication. Requests to address issues of work conditions and safety should be made to an employee’s direct 
supervisor. 

Evaluations, Work Agreements to Complete Work, Check-Ins 

All District staff are professionals, and actively accept the accountability to their assigned work and to the 
education of students and support of student learning. 

Daviess County Public Schools will await information from the Kentucky Department of Education regarding any 
adjustments to teacher evaluation requirements during the 2020-21 school year. While no adjustments or waivers 
are currently anticipated, we will expect observations to be completed in the school year (for both the in-person 
and virtual learning environments) in compliance with the 2020-2021 DCPS Certified Evaluation Plan(CEP).  In 
addition, teacher-specific Professional Growth Plans will be created and completed in 2020-2021 as designated in 
the 2020-2021 Daviess County Public Schools Certified Evaluation Plan(CEP).  All classified employees will be 
evaluated as designated in DCPS district policy (#03.28).  This will be monitored for flexibility, should waivers be 
provided by the Kentucky Department of Education and/or the Daviess County Board of Education. 

Teachers assigned to the virtual learning platform will be evaluated by the administrator that is supervising the 
on-line teaching; not the home school administrator. 

Human Resources and other administrators will act as a resource and support to staff for professional practice 
measurement and development of school and individual goals, which can be modified as needed, and completed 
timely in the spring. 

Evaluations for administrators and support staff will be completed by the end of the work year, in the spring of 
2021. 
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